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GENERAL PLANNING INFORMATION

GENERAL INFORMATION

An Eagle Scout Court of Honor is held to honor a Scout who has earned the rank of Eagle Scout. There is no mandatory format for such a Court of Honor.  It may be held as part of a regular quarterly troop Court of Honor, or it may be held separately.  It may be simple or elaborate.  There are many different award ceremonies that may be used.  The Eagle Scout and his family need to decide what they want.

There are numerous details to be taken care of for an Eagle Scout Court of Honor to be completed successfully.  The Eagle Scout family must coordinate the efforts of those involved from the start. This should begin as early as possible following approval of the Eagle Scout rank application by the National Eagle Service.

The troop Committee Chairperson, Scoutmaster, Advancement Chairman, and Senior Patrol Leader need to be involved from the very beginning.  Your primary point of contact should be the Scoutmaster.

In the past, the troop has used “The Call of the Eagle” ceremony for presentation of the Eagle Scout award.  This ceremony may be used or another ceremony may be chosen by the Eagle Scout family.  Two excellent web sites that you should review are www.EagleScout.org and www.MacScouter.com.  Choose a ceremony and let the Scoutmaster know. A number of presentations normally are made by the troop to the Eagle Scout following award of the badge of rank, presentation of awards, National Eagle Scout Association membership, letters of congratulations, and the troop Eagle plaque that is maintained in the lobby of Great Bridge Presbyterian Church.

There is normally a reception in the church Fellowship Hall following completion of the Court of Honor.

Because of the importance of this day in the life of a young man and his family, the Troop has always held that the family takes the lead in planning and carrying out the Eagle Court of Honor. The Troop is there to assist, advise, coordinate and execute the ceremony. Stay in touch with the Scoutmaster. He'll be available to answer your questions and address your concerns.

PLANNING GUIDANCE

The following information is intended to provide guidance for the planning of an Eagle Scout Court of Honor.


Setting the Date……...
The Eagle Scout family sets the date and time for the Court of Honor, in consultation with the Scoutmaster and the Committee Chair to avoid conflicts with the existing troop calendar.

Site Reservation………The Eagle Scout family must make the necessary arrangements to reserve
the site at which the Court of Honor will be held.

If the ceremony will be held at Great Bridge Presbyterian Church, the Eagle Scout family should arrange to reserve the Sanctuary and Fellowship Hall. (Contact the church secretary at 547-4706)

Invitations…………..
An Eagle Scout Court of Honor is an important ceremony, and if people are expected to show up to honor the Eagle Scout, it is necessary to invite them. The Eagle Scout family is responsible for the invitations: they make out the invitation list, purchase or make the invitations, and mail them. A sufficient number of invitations should be prepared so that each person or family who is not a member of the troop, receives an invitation. 

The invitations should be mailed as early as practical (at least 3-4 weeks prior to the scheduled date of the Court of Honor) to ensure that guests, including members of the troop, can get the event on their calendars, and plan to attend. Given the busy schedules of people in this area, it is extremely important to give as much notice as possible.

Webelos II dens can receive one invitation, addressed to the Webelos Den Leader. The Cubmaster can provide the addresses.

It is strongly suggested that individual invitations be sent to the Troop's Charter Organization Representative, the Scoutmaster, the Troop Committee Chair and your son's Eagle mentor and all the Scouts.

If only one invitation is sent to the troop, please make sure that everyone in the troop is informed. Otherwise, it will be hard to get people to show up to the Court of Honor. It may also be advisable to make an announcement and hand out a written notice at a troop meeting about a month prior to the Court of Honor. You also might consider asking the patrol leaders to contact the members of their patrols. The SPL can coordinate these things once you inform him of your desires.

Please feel free to invite family, friends, schoolteachers, guidance counselors and your family's religious leader. It is your son's ceremony. Make it significant for him.

Name Tags
There is no set policy concerning who needs to wear name tags, and name tags may be omitted, if desired. If name tags are to be used, the Eagle Scout family should prepare a list of guests they are inviting, as well as guests of the troop, and prepare name tags for these people.

Guest Book
The Eagle Scout family may provide a guest book for guests to sign. The Eagle Scout family may request the Senior Patrol Leader to provide a Scout to stand with the guest book, if a guest book is to be available.

Color Guard
The Eagle Scout family is responsible for selecting the color guard, and for rehearsing and executing the opening and closing ceremonies at the Court of Honor.

Escorts
The escorts for the Eagle Scout and his family may be Scouts from the troop, if desired. If Scouts from the troop are to be used, they will be selected by the Eagle Scout and family. 

Master of Ceremonies
The Eagle Scout family should arrange for a Master of Ceremonies. (In the past, the Scoutmaster or other troop adult leader generally has acted as the Master of Ceremonies. However, the Eagle Scout family may choose someone from outside the troop, if desired.)

Invocation/Benediction. The Eagle Scout family is responsible for providing a person for the          invocation and benediction. Arrangements should be made as far in advance as possible to ensure the person selected is available for the Court of Honor.  An option is to have the Troop Chaplain perform this role, it is recommended that the Eagle Scout family choose or approve the invocation and benediction.

Guest Speaker
The Eagle Scout family may select a speaker for the Court of Honor. (A guest speaker is not mandatory, and may be omitted, if desired.) A brief introduction for the speaker should be prepared for use by the Master of Ceremonies.

If more than one Scout is being honored at the Court of Honor, the families involved should get together and decide on a single guest speaker. More than one speaker tends to make the ceremony run long. The overall length of the Court of Honor should not exceed one hour, including remarks by the guest speaker(s).

Program……………..The Eagle Scout family is responsible for preparation, printing, and

distribution of the program. (See the separate section on the program and program insert for details.) The family may request the Senior Patrol Leader to arrange for distribution of the programs at the Court of Honor, if desired.

Eagle Charge………….The Eagle Charge is given immediately following the Eagle Scout project

                                     summary. (See the separate section on the award ceremony for details.)

.


Presentation Ceremony. The award presentation ceremony is arranged for by the Eagle Scout

family. (See the separate section on the award ceremony for details.)

The Eagle Scout family is responsible for purchase of the Eagle Neckerchief and the BSA/Eagle Neckerchief Slide, items B02557 and B02505 at the Scout store.

The Eagle Scout badge, medal, and mother's pin are provided by the National Eagle Scout Service, via the troop. The father's tie tack is provided by the troop.

Congratulatory Letters. The Eagle scout family is responsible for obtaining letters/certificates of congratulation. (See the separate section on letters of congratulation for details.)
Eagle Plaque(s)………..The troop will arrange for adding the name of the Eagle Scout to the

                                    plaque that is displayed in the lobby of the church.

NESA Membership…..The Advancement Chairman will purchase a NESA membership for

                                    the Eagle Scout.

Court of Honor Setup…The Eagle Scout family is responsible for set up for the Court of Honor.
Photography…………The Eagle Scout family may arrange for still or video photography of the

Court of Honor and/or reception, if they wish.

Press Releases……….The Eagle Scout family may arrange for notices to be placed in area


                               newspapers, if desired.

 Flowers……………..…The Eagle Scout family should arrange for and purchase any flowers or corsages for the mother, grandmother(s), or others.
Reception……………The Eagle Scout family is responsible for setting up the reception area in the

Fellowship Hall, for coordinating the reception, and for providing an Eagle        cake, coffee and tea, punch, paper products, and any other refreshments desired. Scouts may be asked to volunteer for this work. If you wish Scouts to help with setup and cleanup, ask the Scoutmaster.

COURT OF HONOR PROGRAM

PURPOSE

The program provides the order of events during the Eagle Scout Court of Honor, identifies the participants, provides a short biography of the Eagle Scout, and provides an up-to-date list of all the Eagle Scouts from the troop. The program is a souvenir of the Court of Honor for the Eagle Scout, and for his family and friends. The following guidelines are provided for use in preparing the program.

The Court of Honor program usually consists of two parts: (1) the outer program cover (optional), and (2) the program insert. The outer program cover usually is an 8 1/2 inch x 11-inch pre-printed cardstock sheet, usually showing the Eagle Scout badge or medal on the front, in full color. The cardstock sheet is folded in half to make a 5-1/2 inch by 8-1/2 inch cover. These are purchased, if used, by the Eagle Scout family, and are available at the Tidewater Scout Shop. Enough covers should be purchased so that each family attending the Court of Honor receives one program.

The program insert is one 8-1/2 inch by 11 inch page, printed both sides in landscape format, and folded in half to fit inside the program cover. The Eagle Scout family arranges for preparation and duplication of the program insert, and assembly of the program. The insert may be stapled to the cover, or it may be tied to the cover using ribbon or yarn.

PROGRAM INSERT CONTENT & FORMAT

The first page of the program insert should state the time and place of the Court of Honor, and the full name of the Eagle Scout being honored. The second page presents a short biography of the Eagle Scout. The third page provides the order of events and the names of the people participating. The last page lists all the Eagle Scouts from Troop 57. If more than one Eagle Scout is being honored, this format will have to be adjusted accordingly to accommodate more than one biography.

It is important that the order of events, and the people involved in the program be identified as early as possible. If this information is not available until the last minute, it will require a lot of last minute work to finalize, print, and assemble the program.

A commercial firm (e.g., Staples, Kinko's, Minute Man Press) can duplicate the program inserts and staple them to the covers. If printing is to be done on the program cardstock cover, it may be necessary to shop around to find a printer that can do the work, and do it at a reasonable price.

The Eagle Scout family, in concert with the Scoutmaster, also prepares the script for the Court of Honor from the program information.

Copies of programs used at past Eagle Scout Courts of Honor can be provided.

COURT OF HONOR PROGRAM
The following information should be included in the program insert. If the ceremony being planned differs from the following, adjustments to the program will have to be made.

Master of Ceremonies.............................______________________________________________________

Usually the Scoutmaster, an Assistant Scoutmaster or

 other troop adult leader, or member of the troop committee

(uniformed) may also be used. The Eagle Scout family may

 also chose someone outside the troop, if desired    

title, organization____________________________________________
Presentation of the Colors ...
.........__________________________________________________________

This normally is done by a troop honor guard, led by the 

Senior Patrol Leader.  The SPL's name usually is included

in the program.

Invocation
........._________________________________________________________________

title/church name_____________________________________

Guest Speaker........................................._______________________________________________________

A guest speaker is optional, and may be omitted. If a

guest speaker is to be provided, please write up a short

biography with which to introduce him at the Court of Honor.

title, organization____________________________________

Eagle Ceremony Participants - see next page

Eagle Charge .........................................._______________________________________________________________________

The person chosen may be an adult or a Scout, but

should be an Eagle Scout, if possible.

             title, organization_____________________________________

Presentation of Congratulatory Letters....____________________________________________________

Usually an Assistant Scoutmaster or other 

adult from the troop --SEE NOTE BELOW

              

                   title, organization_____________________________________
Presentation of Plaque(s)........................._____________________________________________________

Usually a Scoutmaster or other 

adult from the troop

title, organization____________________________________

Presentation of NESA Membership.........____________________________________________________

Usually an Assistant Scoutmaster or other adult from the

troop – should be an Eagle Scout

title, organization____________________________________

Benediction
._______________________________________________________

title/church name_____________________________________

Retiring of the Colors..............................______________________________________________________

This normally is done by a troop honor guard, led by

the Senior Patrol leader. The SPL's name usually is included

in the program.

EAGLE SCOUT BIOGRAPHY

An Eagle Scout biography should be prepared for inclusion in the program insert. There is no set requirement concerning the content of the biography. It may be all-inclusive, or it may focus on the boy's Scouting career. It's up to the Scout and his family. It should be edited and formatted to fit on one page of the insert.

TROOP 57 EAGLE SCOUTS as of March 2004
(This listing can be included on the back page of the Court of Honor Program if desired)  please ask Committee Chair if there are any updates.

1.
Robert Murray
1991

2.
Robert Kelly
1993

3.
Matt Hitchcock
1994

4.
Thomas Jenkins
1995

5.
Jeffery Gannon
1996

6.
Mike Champagne
1997

7.
Erick Ervin
1997

8.
Billy Hartley
1997

9.
Rob Silliman
1997

10.  Adam Smith
1997

11.  Adam Bess
1998

12.  Tony Budzina
.1998

13.  Kyle Olcott
1998

14.  Edward Thompson
1999

15.  Matt Cushanick
1999

16.  Drew Loesline
2000

17.  Jody Kaurup
2000

18.  Thomas J. Murphy
2000

19.  Bryan Herndon
2000

20.  Gregory Gannon
2001

21.  Timothy Cushanick
2001

22.  David Champagne
2001

23.  Austin Pittman
2002

24.  Zachary Jones
2002

25.  Joey Vaughan
2002

26.  Joe Brown
2003

27.  Will Bogdanowicz
2003

28.  Chris Peterson
2003

29.  Casey Brown
2003

30.  Dan Brennan
2003

31.  Chase Smith
2003

32.  Preston Mihalko
2003

33.  Tommy McGuinness
2003

34.  Robbie Thompson………………  ..2004




LETTERS & CERTIFICATES OF CONGRATULATION

PURPOSE

It has been traditional in Troop 57 to present letters and/or certificates of congratulation to a Scout when he achieves the rank of Eagle Scout. These letters may be requested from various national and local government and community leaders, and from famous people nation-wide. The letters are placed in clear plastic page protectors, compiled in a 3-ring notebook, and presented to the Eagle Scout during the Court of Honor. A selection of the letters is read during the Court of Honor (by a person selected by the family), and then the notebook is presented to the Eagle Scout.

LETTER PREPARATION

The Scout Master is responsible for preparing and sending the requests for letters of congratulation. Since up to 30 or so similar letters are sent, it is easiest if a computer word processing program with mail merge capability is used to prepare the letters and envelopes. An example letter is provided separately.

LISTS OF PEOPLE

There is no "required list" of people from whom to request letters and certificates.  The President and Vice President of the United States will provide letters, past Presidents of the United States also may provide letters. Senators and Congressmen, state and local government officials, and other famous people may provide letters of recognition. A sample list of people to contact (along with their addresses) is attached. Other lists of people can be found on various Scouting Internet WWW sites (e.g., www.MacScouter.com). Note that government officials periodically change, and others move around, so check your addressees and their addresses carefully.

TIMING

When requesting letters, you must allow enough time for the letter to reach the person or organization, to be processed, and to be returned via mail. This process can take several weeks - occasionally up to two months, even for local addresses.

THE EAGLE SCOUT AWARD

PRESENTATION CEREMONY

The Eagle Scout family is responsible for organizing the Eagle Scout award presentation ceremony, and the Eagle Charge. The ceremony has been conducted in the church Sanctuary at Great Bridge Presbyterian Church. However, other venues are perfectly acceptable.

There are a number of Boy Scout related Internet sites that contain downloadable Eagle Scout presentation ceremonies, and ideas for Eagle Scout Courts of Honor. A search using "Eagle Scout" as the keywords can locate a number of these sites.

The Eagle Scout family is responsible for contacting the Scoutmaster about which ceremony will be done. All participants should be contacted as soon as possible so that they can get the Court of Honor on their calendars.

The Eagle Charge is given following the Eagle rank presentation. An Eagle Scout (Scout or adult) should give the Eagle Charge. One of the presentation ceremony members may do this, if desired. (If an Eagle Scout is not available, an adult leader should give the Charge.) Prior to giving the Eagle Charge, all Eagle Scouts in the audience should be requested to step forward and face the Eagle candidate.

A meeting with the Scouts involved in the ceremony should be held several weeks before the Court of Honor to rehearse the ceremony, and to discuss the following items:

· Dress code for the ceremony

- If the all participants are still active in Scouting, full uniforms should be worn. If uniforms are worn, decide whether to wear OA sashes or merit badge sashes - both should not be worn, and all of the Scouts should wear the same sash.


- If all the participants are not active in Scouting, it should be decided what they will wear. The ceremony is a formal affair, and the dress code should reflect that fact. White shirts and a dark 
tie have been worn in the past.

· Placement of each participant during the ceremony.

· Discuss assignment of parts for the ceremony, and the conduct of the ceremony.

· An example note that should be given to the ceremony participants at this meeting (or mailed to them) as a reminder is shown on the next page.

National Eagle Scout Court of Honor

AWARD CEREMONY
Example of a note sent to award ceremony participants. The note serves as a reminder of the event, and provides some details for them.

An Eagle Court of Honor will be held for___________________________
on mm/dd/yy at Great Bridge Presbyterian Church. The ceremony will start at hh:mm am/pm. Please plan to arrive about 15 minutes early.

There will be a rehearsal on mm/dd/yy at Great Bridge Presbyterian Church starting at hh:mm am/pm. This should take no more than 30 minutes for our part of the ceremony. Please try to make this rehearsal, if possible. We'll iron out any last minute details, answer questions, etc. We'll go through our part of the ceremony, and then you can leave.

· The dress code for the ceremony.

· Parts do not have to be memorized; however, please read through your part sufficiently so that you are familiar with it.

· The Eagle Charge will immediately follow the ceremony. All Eagle Scouts will be called to the front for the charge. Therefore, if you are an Eagle Scout, be ready to join with the rest of the Eagle Scouts when called.

· If you have any questions, please call me at PHONE NUMBER. If something comes up and you cannot make the ceremony, please let me know ASAP.

Thanks for your participation!! !

Your Name

Voice of the Eagle 

Voice of the Eagle: I am the Voice of the Eagle, the Eagle whose heights you struggled hard to reach. We remember well when you first came to the base of the cliff, and how you looked up with ambition and determination.

Look back for a moment, look back over the cliff you have climbed; look back at the experience you have encountered during your ascent. These experiences must not be forgotten, and you should profit by making sure that the adverse ones do not occur again. Experience is a valuable teacher - if -you heed its teachings.


We remember when you took your first step upon the trail that leads upward. With your first step, you began living the Scout Oath and Law. All the while you were on the trail, we watched you study and then we watched you learn by doing. First you were a Scout, building yourself physically, mentally, and morally. Then your brother Scouts called you a -Tenderfoot -and they were right, you were indeed a Tenderfoot.

But not for long, for soon you started mastering Scouting skills and reached the first ledge and there you were greeted by a group of - Second Class Scouts.

Some, like you, were stopping to catch their breath before continuing along the trail. You began to study more, you worked harder, you camped, you served and taught others, you mastered Scouting skills and almost before you knew it, you came to another ledge, the ledge where - First Class Scouts dwell.

There you found a green meadow, bathed by the sun, by a crystal clear stream.  You were tempted to remain. You could have stayed there to live in First Class glory, but your ambition stirred you on. We next remember your progress as you continued your work on merit badges, some perhaps as hard as the earlier ranks you had achieved, You became –a Star Scout. 

You found the trail from First Class had been an optical illusion. Not as difficult as it first had seemed. This spurred you on, and again you climbed further.

Now the trail was steeper.  Now it was less worn. Fewer Scouts seemed to be heading in your direction. You looked back and saw the crowds below you. You looked up and saw the few above you, and with the same determination with which you started your climb, you continued on the trail.

So on it was the badge of - Life Scout, the heart badge that was placed on your uniform. You now represented the phrase “Skills for Life.” You will never forget the thoughts in your heart. Most Scouts who reached the ledge of Life experienced it. "Now I am close to Eagle. I will carry on." The trail became tougher, but more interesting. The original simple principles, the Scout Oath and Law, now had a fuller meaning. Your understanding of them was greater.


We have watched your character unfold and become manly. We have watched your leadership ability expand into a valuable asset. We have watched your mind develop and your wisdom increase. We have watched all of these things in you. Now that you are at the threshold of your goal, an Eagle Scout, we welcome you, for you have done your climbing in a true Scout-like-manner.



Sample Eagle Scout Charge

For hundreds years organizations have used oaths and mottoes to demonstrate the commitment of membership to certain ideals.  I’m sure many of the mare familiar: Semper Fidelis – Always Faithful, Semper Paratus - Always Prepared, Animus Opibusque – Prepared in Mind and resources, Dieu et Mon Droit - God and my right. In god we trust; Honor, Courage, Commitment.

Often great people have sayings of their own that reflect their personal commitment.  Robert E. Lee said, “Duty is the sublimes word in our language.  Do your duty in all things.  You cannot do more.  You should never wish to do less.”  There is a string of dictionary definitions for sublime: Characterized by nobility: of high spiritual, moral or intellectual worth; not to be excelled.

These oaths, mottoes and quotes all reflect the obligations and responsibilities of Eagle Scouts.  As you receive your badge today, remember that what you have achieved is sublime, but your obligations are greater still.  The eagle obligation consists of five words: Honor, Loyalty, Courage, Cheerfulness and Service.  Your Eagle Badge will always serve as reminder.

Scout Name: “The foremost responsibility of an Eagle Scout is to live with HONOR. To an Eagle Scout, honor is the foundation of all character. He knows that "A Scout is Trustworthy" is the first point of the Scout Law for a good reason. An Eagle Scout lives honorably, not only because honor is important to him but also because of the vital significance of the example he sets for other scouts. Living honorably reflects credit on his home, his church, his troop, and his community. Let the white of your Eagle badge always remind you to live with honor.

 The second obligation of an Eagle Scout is LOYALTY. A Scout is true to his family, Scout leaders, friends, school, and nation. His loyalty to his troop and fellow Scouts makes him pitch in and carry his share of the load. All of these help to build the loyalty, which means devotion to community, to country, to one's own ideals, and to God. Let the blue of the Eagle badge always inspire your loyalty.

The third obligation of an Eagle Scout is to be COURAGEOUS. Courage has always been a quality by which men measure themselves and others. To a Scout, bravery means not only the courage to face physical danger, but the determination to stand up for the right. Trusting in God, with faith in his fellow man, he looks forward to each day, seeking his share of the world's work to do. Let the red of the Eagle badge remind you always of courage.

The fourth obligation of an Eagle Scout is to be CHEERFUL. To remind the Eagle Scout to always wear a smile, the Red, White and Blue ribbon is attached to the scroll of the Second Class Scout, which has its ends, turned up in a smile.

The final responsibility of an Eagle Scout is SERVICE. The Eagle Scout extends a helping hand to those who still toil up Scouting trail, just as others helped him on his climb to the Eagle. The performance of a daily “Good Turn” takes on new meaning when he enters a more adult life of continuing service to others. The Eagle stands as a protector of the weak and helpless. He aids and comforts the unfortunate and the oppressed. He upholds the rights of others while defending his own. He will always - "Be Prepare” to put forth his best.

Scout Name, are you willing to accept these obligations, responsibilities, and the honor of the Eagle Scout Badge?

Scout: Yes

“I charge you to live with Honor, always remembering that the first point of the Scout Law is Trustworthy.”

“I charge you to be Loyal, always remember to be true to your God, Country, Community, Family, Scout and your own ideals.”

“I charge you to be courageous and always stand-up for the right.”

“I charge you to be cheerful always wearing a smile even when faced with irksome tasks and weighty responsibilities.”

“I charge you to live a life of Service to others – always ready to lend a helping hands.”

“The Eagle Scout candidate will now take the Eagle Scout Oath.  As the candidates the oath for the first time, will all Eagle Scouts present, please come forward and stand behind the candidate, place your left hand on a candidate’s shoulder and reaffirm your pledge.

Will each of you give the Scout Sign and repeat after me in unison.

On my honor, I will do my best, to do my duty to God.  I reaffirm my allegiance to the three promises of the Scout Oath. I thoughtfully recognize and take upon myself the obligations and responsibilities of the rank of Eagle Scout.

On my honor, will do my best to make my training and example, and make my rank and influence strongly count for better Scouting and better citizenship, in my church, in community, in my troop and in my contacts with other people.  To this, I pledge my sacred honor.

 “By the virtue of the authority vested in me by the National Council of Boy Scouts of America, I hereby pronounce you an Eagle Scout.  The Eagle Scouts for the audience may now be seated.”

GENERAL PLANNING CHECKLIST 

Eagle Scout Name:________________________________________________________________
This checklist may be used as a guide for overall planning of the Eagle Scout Court of Honor. Depending on the details of the ceremony chosen, the checklist may need to be changed.

□ Court of Honor date:_____________
time:_______________………
Eagle Scout family


      alternate date:    _______________   time:_______________
Eagle Scout family

□ Church Reservation - date made…………………………………………………Eagle Scout family


□ Scoutmaster notified & verifies date does not conflict with Troop schedule

□ Type of ceremony chosen

□ Troop Committee Chairperson notified

□ Troop Advancement Chairman notified

□ Senior Patrol Leader notified

□ Request for congratulatory letters written, signed and sent

□ Invitations prepared & sent
Eagle Scout family

□ Name tags
 yes no
IF yes - get troop input from Scoutmaster or Committee Chair

□ Guest Book:
yes no
Eagle Scout family

□ Honor Guard selected
Eagle Scout family responsible; Scoutmaster will follow

□ Escorts selected
Eagle Scout family responsible; Scoutmaster will follow

□ Master of Ceremonies:

The following information is required for the program:

        
Eagle Scout biography
Eagle Scout family

       
Name of Honor Guard 
Eagle Scout family



Person doing Invocation
Eagle Scout family



Person doing Benediction

Eagle Scout family



Guest Speaker

Eagle Scout family



Eagle Scout family guests to be included in program insert
Eagle Scout family



Members of the award ceremony team
Eagle Scout family



Person doing the Eagle Charge
Eagle Scout family


            Person presenting the congratulatory letters 
Eagle Scout family



Person presenting the Eagle Scout plaques
……..Scoutmaster



Person presenting the NESA membership
Eagle Scout family

□ Court of Honor script prepared and given to MC
Eagle Scout family

□ Eagle Scout medal, badge, mother's pin, father's pin obtained
Advancement Chairman
□ NESA membership obtained
Advancement Chairman
□ Troop Eagle Scout plaque engraved by: ________________________Committee Chairman
□ Will the Eagle Scout family provide an individual plaque? Yes     No

THE RECEPTION

The details of the reception are the responsibility of the Eagle Scout and his family. This checklist may be used as a basis for planning the reception, but may need to be modified to account for the actual reception planned.

□ Eagle cake ordered - date: ________


 cake ordered from:______________________________________________________________

VOLUNTEERS RECRUITED:

□ set up before reception (3-5) ___________________________________________

□ cake cutting and serving (2 per cake) ____________________________________

□ punch & coffee table (3) ______________________________________________​

□ Cleanup after reception (4) ____________________________________________

SUPPLIES: 

	□ punch, punch bowl &  serving ladle
	□ plastic forks & spoons
	□ cake cutting knife
	□ cleanup gear (brooms, mop, dust pans, etc.)

	□ coffee pot
	□ plastic cups
	□ cake server
	□ several large garbage bags

	□ hot water for tea
	□ paper plates
	□ napkins
	□ table cloths (paper)

	□ coffee, tea bags
	□ cream, sugar, and spoon
	
	


RECEPTION NOTES

1. Setup and cleanup may be done by adult volunteers, or it can be done by Scouts. If these jobs are to be done by Scouts, it must be done by volunteers, not by patrol - unless it is very certain that the entire patrol will show up. Scouts who do setup/cleanup ___________________________

2. Check on who will provide the cake to determine how much lead time they need.

3. Based on past experience, a single layer sheet cakes usually serve up to 40 people. A double layer sheet cake usually serves 40-60 people.

4. A cake table should be set up for each cake. If this becomes unwieldy, put two cakes on each table, but separate them as much as possible.

5. A table for beverages should be set up separately from the table for the cake; 2 punch bowls for large crowds would be advisable. A separate, smaller table could be set up for hot beverages.

6. A table should be provided to show the items presented to the Eagle Scout(s).

7. Following the reception, the Fellowship Hall must be returned to the same condition in which it was found.

8. Some supplies, such as a coffee maker, punch bowls, etc., may be available from the church. Use of church supplies must be discussed with a church representative. The troop hospitality chair can usually help with this.

9. Cake sources: A number of local bakeries do cakes for Eagle Scout Courts of Honor. If you need suggestions, contact the Scoutmaster.

COURT OF HONOR PROGRAM CHECKLIST
This is a basic checklist for preparation of the Court of Honor Program. The Eagle Scout and his family are responsible for this program, and the checklist may need to be changed depending on the desires of the family.

Eagle Scout Name: ________________________________________________________

□ Court of Honor date: ___________________________________________________________

□Prepare or obtain the following information for the program insert:

0 Eagle Scout biography

0 Master of Ceremonies (usually the SM or an ASM)

0 Leader of honor guard for presentation/retiring of the colors

0 Person doing Invocation

0 Person doing Benediction

0 Guest Speaker

0 Eagle Scout family guests to be included in program insert

0 Troop guests to be included in program insert (from Scoutmaster or Committee Chair)

0 Members of the award ceremony team

0 Person doing the Eagle Charge

0 Person who will present the congratulatory letters

0 Person who will present the troop Eagle Scout plaque (engraved by troop) and any other

plaque(s) that will be provided by the family

0 Person who will present the NESA membership (purchased by Advancement Chairman)

All persons making presentations, or participating in the Court of Honor, should be contacted as early as possible to make sure that they are available on the date set.

□ When all of the information is available, prepare the program insert. Make sure that the list of      Troop 57 Eagle Scouts is updated to include any new Eagle Scout.

□ Duplicate the program insert and assemble the final program.

□ Prepare the Court of Honor script. Provide the script to the master of ceremonies.

CHECKLIST FOR LETTERS & CERTIFICATES OF CONGRATULATION

Presentation of letters and certificates of congratulation are NOT mandatory. If done, the following checklist may be used as a guide.

Eagle Scout Name:_______________________________________________________________

□ Court of Honor date:__________________time:___________________

□ Decide whom to send requests to, get the addresses, then prepare and mail the requests.

□ Obtain a 1" three-ring binder, and a package of page protectors. Prepare the binder edge sheet, and 
the binder cover sheet, as desired.

□ As the letters/certificates arrive, put each in a page protector and enter it in the binder.

□ About a week before the Court of Honor, contact the person who will be presenting the letters/certificates at the Court of Honor and arrange to give the binder to him/her so they can select which letters and certificates to read at the Court of Honor.

AWARDS CEREMONY CHECKLIST

NOTE: This checklist is based on use of the Four Winds Ceremony. If that ceremony is not used, the checklist should be changed accordingly.

Eagle Scout Name:_______________________________________________________________________

□ Court of Honor date:_____________________ time:__________________________

□Place:__________________________________

□ Select 6 members of the award ceremony team. 



1.______________________________________________phone:______________

address:_____________________________________________________________

2.______________________________________________phone:______________

address:_____________________________________________________________

3.______________________________________________phone:_______________

address:____________________________________________________________

4.______________________________________________phone:______________

address:____________________________________________________________

5.____________________________________________phone:________________

address:____________________________________________________________

6.__________________________________________phone:__________________

address:____________________________________________________________

□ Select 1 person (preferably an Eagle Scout; adult or Scout) to do the Eagle Charge.

___________________________________________phone:__________________

address:___________________________________________________________________

□ Contact the Scoutmaster to verify he will be available to participate in the ceremony. If he is not available, contact an Assistant Scoutmaster.

□ Mail each person on the award ceremony team, including the Scoutmaster (or Assistant Scoutmaster) a copy of the ceremony, with their part highlighted. Include a note confirming the date, time, and place for the Court of Honor, and reiterating the dress code, etc.

□ Mail the person doing the Eagle Charge a copy of the Eagle Charge script.

□ About 1 week prior to the ceremony, contact each person involved to remind them of the date, time, and place for the Court of Honor.

The Eagle Scout family is free to make any changes they want to the following guidelines. It is important that the Scoutmaster, Troop Committee Chair, Advancement Chairman be kept informed of plans that are made.








