Troop 57 Court of Honor Planning Checklist

_____1.
SPL to Coordinate being the Master of Ceremonies (MC) or SPL assigns



some other scout to be MC.

_____2.
Assign which patrol is setting up and which one is cleaning up.

_____3.
Assign opening to a patrol.

_____4.
Assign a patrol to hand out programs.

_____5.
Assign closing to a patrol and have Scoutmaster do a Scoutmaster’s



Minute.

_____6.
Contact Chaplain Aide or SPL to do an Invocation.  Have SPL and the



Scoutmaster approve it before Court of Honor.

_____7.
Contact Advancement Chairman about getting merit badges and



advancements to Scribe for program.

_____8.
Contact Committee Chairman about decoration, paper products (table



cloths, plates, napkins, cups, and tableware).

_____9.
Contact Scoutmaster about any props you may need (flags, eagle cloth, 



rank candles, etc.).

____10.
Contact Committee Chairman for any special announcements.

____11.
Contact Scoutmaster for any special announcements.

____12.
Contact Scribe with your agenda for Court of Honor program.

____13.
MC draft a script and have it approved by the Scoutmaster.

____14.
Contact Scribe to make sure the programs are ready.

Remember that, as with all great plans, something may go wrong.  Don’t get upset or depressed with last minute changes.  As long as you have done your best, you’ll be OK.  Think quickly, and make necessary adjustments and pretend that you had the whole thing under control from the very beginning.

When in doubt, call the SPL or one of the ASPL’s (if MC is different from SPL).

They’ve all done this and should be able to answer your questions.  If you still have doubts, call the Committee Chairman, the Scoutmaster or one of the Asst. Scoutmasters.

The worst thing you can do is nothing.  It will not happen by itself and you end up embarrassing yourself and the entire Troop.
